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INSTRUCTIONS: Update text in RED with information specific to your Study Area.
STUDY AREA MANAGEMENT (SAM) DOCUMENT TEMPLATE FOR TERRESTRIAL SPECIES
FOR ANIMAL HUSBANDRY IN CHS B2-225
I. Purpose and Scope: 

The purpose of this document is to specify the procedures for care of _mice__ housed in _CHS B2-225__ under the care of __Dr. Larry Jones___.

II. Responsibilities:

A. __Dr. Larry Jones___ will be responsible for reviewing and updating this document every three (3) years or more frequently as needed to reflect changes in husbandry practices, animal care procedures, and / or personnel.
B. All individuals listed in the Personnel section of the approved ARC protocol who will access and work in the Study Area are expected by the ARC to read and sign this document. All other individuals are prohibited from entering this Study Area without prior authorization from the ARC. The PI is responsible for ensuring all personnel understand and comply with the provisions herein.
III. General:  
A. Species:

Mouse
B. Husbandry requirements:
Temperature: 68°-79°F        

Humidity: 30%-70%         
Light Cycle: ON 6:00am/OFF 6:00pm           

Room Pressure: Negative
Air Exchange Rate Reading (from within the past three [3] years): 

Room square footage:

If any of the above environmental parameters are out of range, a trouble ticket should be submitted to Facilties in order to get the issue resolved: http://www.troublecall.ucla.edu/tcall_plsql/pkg_tc.newTicket. If the issue is urgent, call the Facilities Management 24/7 Trouble Call Desk at 310-825-9236,
C. Special needs:

Immunocompromised animals will require sterile cage set-ups.
D.  Housing and Census: Provide information regarding the length of time animals will be housed at this location, and provide the expected average daily census (e.g., number of cages or animals). Information provided will determine if a mechanism to monitor biosecurity by DLAM is needed (e.g., collection of fecal samples or cage swabs from resident animals for inclusion in DLAM’s Sentinel testing program). Special considerations regarding submission of census may be requested by the ARC (e.g., submission of any offspring born in the area). 

We will house the same animals for a maximum of 30 days at this location. The average daily census will be five (5) cages. 
IV. Husbandry Procedures:

A. PPE: List Personal Protective Equipment (PPE) to enter and work in the Study Area.

No open-toe shoes

No shorts

Disposable yellow gown

Head bonnet

Face mask

Gloves when handling animals or cages
B. Daily Animal Monitoring: Identify individual(s) responsible for daily animal care and monitoring (including weekends, after hours, and holidays) and describe the mechanism of communication with the veterinarian regarding animal health issues.
Daily monitoring and care of animals (including weekend and holiday care) will be performed by Jack Smith and Susan Lambert.  Animal activities, alertness, fur condition and breathing pattern will be monitored visually. If any abnormalities are noted from outside the enclosure(s), the cage(s) will be opened for closer assessment. For 24/7 veterinary or facility emergencies (within the DLAM footprint) or concerns, we will use the DLAM Phone Tree number (310-825-2200).
C. Feeding: Provide information regarding the type of feed, amount fed (and how), frequency of feeding (and by whom), food storage, and method for monitoring milling or receipt date. If food is fed other than ad lib, please detail.
Food (Teklad 7013 Rodent chow) will be checked every morning by Jack Smith for levels, access, and palatability. Food is stored in a sanitizable container, which is labeled with the milling date and feed type on top. Laboratory diets will be kept for no longer than the maximum period recommended by the manufacturer. Food is always available and provided ad libitum in a standard cage-top wire-lid feeder
D. Watering: Provide information regarding frequency of water changing, method of monitoring cleanliness or assessment of water quality, and proper operation of watering devices. If drinking water is not obtained from DLAM, please detail its source and how water quality is assessed. 
Water bottles will be checked every morning.  Water and bottles will be changed weekly by trained Study Area staff.  Clean, filled water bottles will be obtained weekly from DLAM.  
E. Bedding and Cage Changes: Describe frequency of changes, bedding storage, and bedding type. Briefly describe cage change procedures (for example, are engineering controls such as an approved hood used) and what PPE is worn by the person changing cages. Contact EH&S for an evaluation if no safety equipment is used, to determine possible exposure to allergens or hazardous materials (animalresearchsafety@ehs.ucla.edu ).

If special caging is used (e.g., exercise, metabolism, behavioral or non-standard housing cages), briefly describe these cages (e.g., material, dimensions, bedding or substrate used). Links to manufacturer websites or published papers are useful and encouraged. 
Trained Study Area staff will change cages weekly on the benchtop while wearing a clean lab coat, gloves, fitted N05 respirator, goggles, and a hair bonnet.  Animals are transferred from dirty cages to clean cages using forceps. Bedding will be provided by the animal facility together with clean cages, feeders, and water bottles. Corn cob bedding is used. Dirty cages with soiled bedding are covered / bagged and returned to DLAM for clean cages with fresh bedding. No special cages are used. 

F. Sanitation Procedures: Describe sanitation procedures for study area walls and floor, racks/shelves, cabinet surfaces, cages, feeders, water bottles, food and bedding storage containers, enrichment devices; include the frequency of cleaning (“as often as needed” is not acceptable), solutions used.  Please note that hand-washed cages or devices with which animals come in contact must  be tested to verify sanitation efficiency of the hand-washing process; contact the ARC with questions (arc@research.ucla.edu). Floors should be kept clean and free of debris. DLAM/EH&S approved cleaners should be used.,
The study area will be cleaned every time before and after animals are moved into it for procedures, using a DLAM-approved   cleaner / disinfectant (e.g., Peroxigard, Sani-Plex 128, MB-10).  Animal racks will be brought into DLAM for sanitation through their cage washers annually. Otherwise, they will be cleaned weekly (wiped down) using SaniPlex and Food container(s) will be cleaned monthly. Enrichment is disposable, returned to DLAM for washing in one of their cage washers, or is soaked in a detergent bath on a weekly basis (at each cage change), with hand-washing procedures verified through DLAM.  Trained Study Area staff are responsible for the sanitation procedures.  Forceps used to handle animals are washed with soap and water and then disinfected using a DLAM-approved disinfectant between each weekly or bi-weekly cage change. 
G.  Environmental Enrichment: Enrichment should be provided to all animals as per the ARC Policy on Environmental Enrichment:  https://rsawa.research.ucla.edu/arc/enrichment/. Describe any deviation from this policy below. Include enrichment details for non-mouse and rat species. 
H.  Pest Control: A pest control program will be documented on the animal room log following once-weekly checks for pests or facility issues.  A commercial contractor provides pest control services under a contract with EH&S. The study area will be visually monitored for physical deficiencies, such as cracks on doors, floors, walls, or separations in ceiling panels that could harbor pests or encourage their entry, survival and propagation. Any sign of pests will be reported to the Facilities Management “Trouble Call Desk” (x5-9236) or a trouble ticket submitted at http://www.troublecall.ucla.edu/tcall_plsql/pkg_tc.newTicket.  
I.
Record-keeping: Records of animal care, morbidity/mortality, room maintenance, monthly census, and environmental conditions are posted in the study area and updated daily, including weekends and holidays, by trained staff responsible for Study Area and animal care (See IV.B). Six months of Study Area logs and Senso Scientific Device recordings, where applicable, will remain in the Study Area until reviewed during ARC semiannual inspections; following ARC inspection, the logs can be filed by the lab. Lab has access to the Senso readings and alarms for temperature and humidity (contact ARC@research.ucla.edu for this access). 
J.   Transportation procedures (if applicable): A designated cart will be used to transport animals from the vivarium to the lab (and vice versa where applicable).  Cages will be covered with a solid sheet or opaque bag en route. 

K.  Carcass Disposal: All carcasses will be disposed of in the DLAM carcass cold room in CHS 1V.  Carcasses containing hazardous materials must be disposed of as per EH&S guidelines. The main hazardous carcass freezer is also located near CHS 1V150. 
L. 
Emergency procedures: If there is an emergency / disaster at UCLA such that normal lab staffing for animal care cannot be maintained either short-term or long-term, detail lab-specific plans for who will maintain animals housed in the study area, or where the animals will be relocated to be housed within DLAM space, or when and how the animals will be euthanized, or other contingency plans. Be specific as far as what staff (e.g., lab or DLAM) will be performing what tasks, and a timeline for when decisions will be made based on your lab’s specific situation and research goals. Please include verbiage confirming that, at the lab’s earliest knowledge that help will be needed from DLAM, they will contact DLAM using the Emergency Line at 310-825-2200.For assistance developing an emergency plan, contact ARC@research.ucla.edu. 
M.
Additional Information: Any additional information pertaining to the maintenance of the study area should be included here.

ARC Staff Only: Guide Departures

Purpose: This section is for ARC staff to record any guide departure approved in this study area.
	Departure
	Justification

	
	



I have reviewed  the ARC Policy on “Maintaining Animals in Study Areas” https://rsawa.research.ucla.edu/arc/study-areas/.

I declare that I have been trained to recognize a sick or injured animal by completing the on-line Worksafe course “Sick and Injured Animals - How To Identify and Report” and that I will promptly report any ailments, injuries, or deaths to a veterinarian. I understand that training is also provided by DLAM should anyone require further training or continuing education (dlamtraining@mednet.ucla.edu).

I understand that, to enter into and work with animals in the study area, I must be listed on an approved ARC protocol. 

I declare that I have read and I will comply with the provisions above. 
PI name: ___________________________

PI signature: __________________________

Date: __________________

Lab Personnel:
	Name
	UID
	Signature
	Date
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